The Methodist Church in Ireland

DATA PROTECTION – our responsibilities
In both the United Kingdom and the Republic of Ireland those who hold personal data about identifiable individuals are required to observe a number of principles in the way that they handle this sensitive data.  These principles apply whether the data is held on computer or in a manual filing system.
The principles are:-

Data must be: 

1. fairly and lawfully obtained; 

2. processed for limited purposes; 

3. adequate, relevant and not excessive; 

4. accurate; 

5. not kept for longer than is necessary; 

6. processed in line with your rights; 

7. secure; and, 

8. not transferred to countries without adequate protection.

· By law data controllers have to keep to these principles.
· An individual may ask at any time to see the information that is being held about them, and this must be supplied.
A DATA CONTROLLER is the individual or the legal entity controlling and responsible for the keeping and use of personal information.  The Data Controller has legal responsibility for ensuring that the data protection principles are observed.  The Data Controller may be an individual or an organisation (in our case a Church).
· Data controllers are required to register annually with the appropriate authorities unless they are exempt.
· The rules for exemption from registration are different in the United Kingdom and Ireland.  

· In both United Kingdom and Ireland the requirement to register only applies to those who hold personal data on computer.

A summary of the requirements are that in the Republic of Ireland each individual Church holding their membership data on computer is required to register annually while in the United Kingdom registration is only required for those who hold pastoral care data on computer.
Fuller details of the requirements in the United Kingdom and the Republic of Ireland are given below, including information about how to register and links to the appropriate web sites.


UK Data Protection Act

This is summary of the how the UK Data Protection is most likely to apply to Methodist Churches, ministers and church organisations.  It is based on information from the website of the UK Information Commissioner.  This website should be consulted for full details of who is required to register and how to register.

· The UK Data Protection Act (1998) requires that those who hold personal information about identifiable individuals on computer or any structured file index system including paper systems  must register as ‘Data Controllers’ with the information Commissioner unless they are exempt.

· Under the terms of the act ministers of religion and others who hold information on computer for the purpose of Pastoral Care are required to register.

· Pastoral care data can be taken to include any personal information other than Names, Addresses, and church membership records.

· Church records such as membership names and addresses and Free Will Offering records can be held without requiring registration.

· Non- profit (church) organizations are allowed to maintain records on computer for the purposes of establishing or maintaining membership or support for a body or association not established or conducted for profit, or providing or administering activities for individuals who are either members of the body or association or have regular contact with it.
· However, such data must not be kept after the relationship between the organization and the data subject ends, unless and for so long as it is necessary to do so for the exempt purpose (eg Claiming Gift Aid).
· Holding information for staff administration purposes is also exempt. The term staff includes all employees, office holders, temporary and casual workers, agents and volunteers.  This purpose includes all personnel and work management matters, qualifications, work experience, pay and performance.
· Records of accounts, financial transactions, and financial data required for records are exempt.  The keeping of church accounts and offerings does not require registration providing those records are not retained on computer after a person ceases to have an association with that church or when the records are no longer required for official purposes (eg tax records).
Full details can be found on the web site of the UK Information Commissioner.  A self assessment booklet is available for those not sure if they are required to register.  Full information about how to register is also on the website http://www.informationcommissioner.gov.uk/.
The current annual registration fee is £35
A list of all registered data controllers in the UK is publicly available on the web site of the Information Commissioner.

Republic of Ireland Data Protection Act


In the Republic of Ireland those who hold certain categories of ‘sensitive information’ on computer about identifiable individuals are required to register as Data Controllers.

The categories of Sensitive Information are:-

· racial origin, 

· political opinions, 

· religious or other beliefs, 

· physical or mental health (other than such information reasonably kept and used only for ordinary personnel administration purposes) 

· sexual life or 

· criminal convictions.

Where a minister or church holds a membership list on computer this is taken to IMPLY a religious affiliation and so that minister or church must register annually.

Where information NOT related to any of the above sensitive areas is held on computer by a church organisation that is open to individuals of any religious belief then there is no requirement to register.

When information related to racial origin, diet or any other of the recognised sensitive areas is held by a church organisation on computer then the Data Controller for that information must be registered.

Registration forms are available online at the web site      http://www.dataprivacy.ie
The annual fee is currently 25.37 Euros

The rules which apply to data controllers in the Republic of Ireland are as follows:-

You must ...
1. Obtain and process the information fairly
2. Keep it only for one or more specified and lawful purposes
3. Process it only in ways compatible with the purposes for which it was given to you initially
4. Keep it safe and secure 
5. Keep it accurate and up-to-date 
6. Ensure that it is adequate, relevant and not excessive 
7. Retain it no longer than is necessary for the specified purpose or purposes
8. Give a copy of his/her personal data to any individual, on request. 

These provisions are binding on every data controller whether registered or not. Any failure to observe them would be a breach of the Act.
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